MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE

OBJECTIVE QUESTION

GCC - TBC 30-WPM 30 Dec 2023 MAR 30-WPM BATCH-801

FINAL ANSWER KEY

Provision Final
Sr.No Question Option A | Option B | Option C | Option D al
Answer
Answer

1 Ctrl + N g7 S H[SHT Opena |Copya Print a file [New File |D D
JUINT File file

2 USB dT 3{¥ Universal Serial CNEN ECa A A
Bus 31Tg.

3 E-mail =T full form Electronic |Electronic |Electrical [aTde! ATgl|A A

mail message |mail

4 % OUTPUT Projector |Webcame [Printer  [Plotter  |B B
DEVICE gl ra

5 HTdldU| HIUId Input Device  [Speaker |[Web Keyboard |Pen Drive |C #
3MTg? Camera

6 Headers and footers Print Web Normal outline A A

view A& fagdra. Layout Layout

7 Pgigt ®loption _ YTmenu View Edit File Windows |C C
H )

8 Page No's, Dates JI-IRM! Margins |Header/F |Page Margins (B B

HIYROTIU! - e ooter breaks

urgraer fied.

9 MS-Word A& document I AT1d  [status bar [formula  [scroll bar [title bar  [D D

dX display Eﬂ?f bar

10 Word A9 Left, Right, Center, [Fonts Line Alignment [Charts  [C C
Justify 7 - o JHR TR Spacing

11 ST qr Font Bold Text Italic C C
Format A% cells 49 data Format Format
enter Hal.

12 P[0l function A A
"MAHARASHTRA STATE" 31 =upper("M|=capital(" |=uppercas|=capitalca
MS Excel 2010 A& GRIAT ? aharashtr |Maharash |e("Mahara|se("Mahar

a state") |tra state") |shtra ashtra
state") state")

13 MS Excel 2010 A& WIdllcdh! |Radar pie doughnut [satellite  [D D
DIV chart FHR ATgl ?

14 MS Excel 2010 A Autosum  [SRIsR b B B
§c data tab HE 3.

15 MS Excel 2010 A qdUgd  [.xll slx slxx Xlsx D D
workbook T extension BT
3¥d ?

16 Jeldud! DIl Tab Tl Home Insert Design  [Slide C C
background option U/ Show
SRl

17 PowerPoint H¥ Table Home Insert Transition [View B B
command Tab
e 3.
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18 Line Spacing ®HIS Powerpoint [Clipboard [Slides Font Paragraph|D D
Tefiet 1 qu A
RLNE:}

19 slide sorter view H¥ transition [SRIeR b A A
effect .

20 slide show UTEUTTHTA! Jelaue! [F1 F5 F10 F2 B B
PIUTAT Keys T AT0R ST STdI?

21 www.google.com B E] Email Search  [Social BISEIRIRIE B
Jalexul B{I%’ Service Engine Networkin

g site

22 HAYTYRUMU Internet Explorer |[SRIsR IPb A A
T Icon desktop dX 3l

23 Computer internet dX BRI email street P gie| ATsl|C C
3esadl STl address |address |Address

24 Mouse d ThR Mechanic |Optical  [Wireless [dTUe! Td |D D

% G‘I'I%T‘f al Mouse |Mouse Mouse

25 Windows 7 A& F2 Bl key Window [Selected | item ltem copy |B B

[HEIS2ICEE Refresh |item Remove |hdl
Rename [Hhdl aé?f
EAGIES|




